City of
Stoke-on-Trent
Job Description
Job Title: Finance Business Partner
Directorate: Resources
Section: Finance
Responsible to: Senior Finance Business Partner
Responsible for: Assistant Accountant / Assistant Finance Business Partner
Grade: Level 11 — 13 (£35,336 to £44,624, Pending any pay
award)

Job Purpose

To work as part of a developing commercially focused team to provide financial and
commercial advice to a range of services and transformational projects across the
Council.

Key Duties / Responsibilities

1.

To provide financial and commercial advice in relation to the procurement,
negotiation, implementation and contract management of major Council projects and
national finance initiatives.

To support the delivery of an integrated, robust financial planning process by the
provision of high quality, accurate, timely and relevant information.

To ensure that all strategic and operational plans are supported by the provision of
high quality, accurate, timely and relevant information and robust investment
appraisals.

To provide high quality, accurate, relevant and timely monitoring and forecasting
information.

To provide high quality, accurate, relevant and timely financial reporting information to
meet statutory and stakeholder needs including service managers, Elected Members,
partners, auditors and the public.

To provide direction, financial advice and guidance to stakeholders/service managers
and working groups as required.

To assist the Senior Finance Business Partner in providing strategic financial
direction for the City Council ensuring that all statutory requirements are adhered to
and policy and performance standards are met.

To assist the Senior Finance Business Partner in dealing with financial management
accounting, budgeting and reporting matters and to deputise as required.

To provide specialist financial services on behalf of the City Council.
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To provide financial and commercial advice, support and information in respect of the
strategic management, transformation and operational delivery of a range of council
services. This will include development of financial and commercial aspects of
business cases, securing approval of business cases from chief officers, elected
members and external organisations.
To provide financial and commercial advice in relation to the procurement of major
projects from specification, through bid evaluation and, negotiation including complex
procurement requiring competitive dialogue.
Assisting in the establishment of operational contract management arrangements
including financial management and accounting processes, procedures and reporting
mechanisms.
To work closely with relevant project directors, project managers and multi-
disciplinary project teams including internal and external advisers to successfully
deliver projects in accordance with the Council’s corporate objectives and financial
governance standards and within approved timescales.
To deliver high quality, efficient financial, accounting and budgeting services to
support the City Council in delivering its corporate aims and objectives.
To contribute towards the compilation, monitoring and reporting of the Council’s
integrated Medium Term Financial Strategy and other related plans.
To provide effective financial and accounting analysis in support of City Council
projects and desired outcomes.

. To provide strategic analysis and financial advice to stakeholders to support the

Council in its delivery of corporate aims and objectives.

To contribute towards the delivery of the Council’s statutory Statement of Accounts in
line with professional and statutory requirements.

To contribute towards the formulation, implementation and review of all appropriate
service plans.

To assist in the provision of appropriate financial and commercial advice to enable the
development of business cases for major projects and service redesign. This
includes drawing upon internal and external specialist financial expertise as required,
for example VAT and tax advice, capital accounting and pensions advice as
applicable.

To develop appropriate financial models to support the development of whole life
costing of projects including, the integration of service or output specifications and
payment mechanisms, and operation of key commercial contractual terms within
relevant contracts.

To produce financial documentation for all stages of business case development,
procurement, negotiation and implementation to secure commercially sustainable
solutions and to agreed professional standards.
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. To provide scrutiny and audit of financial models and associated affordability models
relevant to individual projects.
To consult effectively with the other Directorates / Partnerships of the City Council to
ensure effective delivery of the value for money agenda and equating essential
requirements with resources available.
To provide support and advice on financial management, policy development and
corporate financial matters.
To ensure the effective financial management and regular monitoring of performance
indicators and quality standards insofar as they affect the value for money agenda.
To contribute to the achievement of any relevant statutory inspections.
To contribute towards the formulation, implementation and review of all Service Plans
in line with recognised best practice, regulatory and statutory requirements.
To directly line manage the Assistant Accountants / Assistant Finance Business
Partners within a high functioning and robust finance team, including the completion
of PLANSs.
To ensure that Assistant Accountants / Assistant Finance Business Partners within
the team are organised, receive appropriate training, are informed, managed and
motivated to deliver a high quality, cost effective service.
To assist the Senior Finance Business Partner in demonstrating proactive and
innovative financial developments to ensure that all functions within the section are
maintained and enhanced.
To maintain effective communications to ensure that key interests both inside and
outside the Directorate are appropriately informed and involved.
To ensure that the team fosters positive relationships with its own staff, customers,
auditors, members, the rest of the Directorate, other directorates and partners.
To establish and maintain effective working relationships with key partners and
stakeholders.
To develop and maintain the highest standards in the reporting of financial
information including the City Council’s statutory accounts.
To represent the Director of Finance, Financial Services at internal and external
working groups, Council Committees and other meetings.
To work closely with the Senior Finance Business Partner and other sections to
maintain an integrated, professional finance service.
To act as a point of contact with the City Council’s appointed external auditors
regarding financial reporting and governance matters.
To report to the Senior Finance Business Partner in respect of management issues
and the Council’s financial affairs.
To embrace the City Council’s vision and values through effective leadership and the
promotion of sound financial management.
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. To promote a culture of high quality risk management, financial governance and
accountability to ensure that best value for money is sought.
To operate in an open manner and ensure that the Senior Finance Business Partner
is kept informed on key issues.
To promote a culture of opportunity, achievement, responsibility and personal
development within the section.
To promote the modernisation agenda particularly insofar as to achieve Value for
Money across the Council.
To actively promote diversity in the provision of services in accordance with the City
Council’s policies and procedures.
The role requires an understanding of risk transfer and contract interpretation and
financial management, beyond those of a traditional accountancy function.
To assist in securing commercially robust and financially sustainable project solutions
in relation to the delivery of service redesign, transition to alternative service delivery
models and the major and complex capital projects across the organisation.
To help make a tangible difference to the efficiency and quality of Financial Services
to support the strategic priorities of the City Council.
To support the efficient accurate closure of the Council’s accounts, including
compliance with year-end requirements for external bodies/sponsors, to ensure that
all statutory deadlines are met.
To ensure that sound systems of control are in place to protect the Council and to
minimise the possibility of misappropriation of assets.
To help develop, maintain and implement appropriate accounting policies and
standards and to consider and manage the implications of new accounting
developments as they impact upon the City Council and companies controlled or
influenced by the authority.
To respond positively to the external audit and other inspection scrutiny reviews of the
City Council to achieve improved assessment.
To support the compilation and delivery of balanced integrated budgets.
To co-ordinate and manage the completion of any grant claims to ensure that the
authority meets all imposed deadlines and reporting standards.
To provide specialist financial advice, options appraisals and innovative solutions to
inform and formulate the Council’s Medium-Term Financial Strategy.
To take responsibility for any other duties as designated from time to time as falling
within the remit of a local authority accountancy arrangement.
To contribute towards the delivery of an effective, high performing, customer focused
financial service that is continuously improving.
. To promote corporate working and effective team building in order to provide financial

information, analysis, support and advice to officers as appropriate in their operational

and strategic roles.
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59. To maintain the required level of market intelligence and knowledge of key
developments in order to assist the Senior Finance Business Partner in formulating

the most effective, innovative and forward looking financial practices.
60. Any other duties appropriate to the post.

Finance and Staffing Dimensions (if applicable)

Indirect

Total Revenue

Expenditure £346,627,500
Income £346,627,500

Housing Revenue Account Budget
Expenditure £98,790,680
Income £98,790,680
Capital Programme £677,341,000

Staff: 2FTE
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Person Specification

Job Title: Finance Business Partner
Directorate: Resources
Section: Finance

Minimum essential requirements — evidenced by: a: application form b: test c: interview

Criteria b c

a
CCAB Qualified with full current membership and CPD v
participation

Sound understanding of public sector finance, local v
government financial accounting and reporting standards,
systems and related matters and business options appraisals

Appreciation of the sensitive nature of a political environment

NN

An understanding of complex commercial contractual v
arrangements and payment mechanisms under alternative
delivery models including procurement processes and

knowledge of risk management and risk sharing protocols.

Record of success in supporting sustainable improvements v v
with the ability to help translate strategic objectives into
operational plans

A track record of helping to motivate and inspire staff in order v v
to deliver a change agenda and improve service delivery
Proven success in developing effective working relationships, v v

partnerships with other agencies and communicating and
influencing others

Relevant technical experience in the respective role v v
Demonstrable experience of the utilisation of financial v
information systems

Good interpersonal skills and the ability to establish positive v
relationships with stakeholders
Well-developed networking, advocacy, oral, written and v

presentational skills with the ability to represent the Council’'s
policies and views to stakeholders.

Ability to work effectively within the democratic process, with v v
the political acumen and skills to develop productive working
relationships

Ability to maximise resources and manage budgets effectively v v
in a financially disciplined environment.

Ability to make effective decisions in a complex and v
challenging environment

Ability to implement creative and imaginative approaches and v v

identify new options for service
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Criteria a b c
Well developed analytical skills to enable interpretation and v v v

development of contractual documentation and translation
into operational practice.

Ability to analyse and assimilate large volumes of complex v v v
financial and non-financial information and use it to develop,
propose and implement innovative and effective solutions to
complex problems

Ability to provide clear financial advice and present complex v v v
financial information in a format that is relevant and
meaningful to a financial and non-financial audience.

An understanding of negotiation and mediation skills to v
secure robust financial and commercial outcomes for the City
Council in contractual negotiations.

Ability to build and audit complex spreadsheets and financial v
models.
A good team player with the energy and determination to v

support the promotion of cultural changes to raise service
standards in Stoke-on-Trent. This includes a personal and
professional commitment to open communication, open
mindedness, equal opportunities and diversity.

Degree of personal and professional probity, integrity and v
credibility that sustains the confidence and trust of
stakeholders
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Conditions of Service

Job Title: Finance Business Partner - RMS

Directorate: Resources

Section: Finance
Grade: Level 11 -13
Salary: Level 11 - £41,771 - £45,091

Level 12 - £45,091 - £48,226
Level 13 - £48,226 - £51,356

Development Grades: This postis a Career / Development Graded post. This means that
the starting salary and progression through the grade is linked to your qualifications and
experience.

Duration: This is a permanent post.
Working hours: Your normal hours of work are based on a 37-hour week.

Annual Leave Entitlement: You will be entitled to 28 days annual leave rising to 33 days
after five years continuous service and eight public / bank holidays. The above entitlement
will be calculated pro rata depending upon hours of work

Sickness Absence: This will be paid at basic levels. This means that any enhancements
normally received for shift work, weekend working and so on will not be paid on days when
you are absent from work due to sickness

Pension Provisions: For occupational pension purposes you will have the choice of:-
a. Joining or continuing in the Local Government Pension Scheme.
b. Arranging your own personal pension provision approved by the Inland Revenue.

Business Mileage: If you have to use your own vehicle on council business please ensure
that you are insured to do so then the appropriate allowance is payable as per the national
scheme.

Notice Period: Your notice period will be dependent upon the grade of the post and your
continuous service.

Probation Period: New entrants to local Government service are subject to a probationary
period of six months during which you are expected to establish your suitability to the post.
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Equal Opportunities Monitoring: New entrants must provide details of ethnicity and
disability for the starter forms to enable the city council to monitor its progress towards
being an equal opportunities employer.

Medical Examination: Your employment is subject to the council’s medical adviser giving
medical clearance. Initially, this will take the form of a medical questionnaire.

Rehabilitation of Offenders Act: The post is covered by the Rehabilitation of Offenders
Act 1974 and if you are appointed you must disclose any criminal convictions, bindovers
or cautions received, which are not yet spent.

Asylum and Immigration: According to the Immigration, Asylum, Nationality Act 2006
you must (if appointed) provide proof of current and valid permission to be in the United
Kingdom, and valid permission to do the type of work offered.

Your continuing employment is subject to you having leave to remain and work in the
United Kingdom by having a valid work permit. Should your work permit fail to be renewed
at a future date, the authority would have to terminate your contract with immediate effect.

Trade Unions: As your employer, we support the system of collective bargaining in every
way and believe in the principal of solving industrial relations problems by discussion and
agreement. For practical purposes, this can only be conducted by representatives of the
employers and of the employees. If collective bargaining of this kind is to continue and
improve for the benefit of both, it is essential that the employee’s organisations should be
fully representative. Therefore, it is recommended that employees become a member of a
trade union represented on the relevant national joint council.

A full list of the trade unions appropriate to the type and nature of employment is available
from HR.

Other Conditions of Service: Any other conditions of service are as per the Scheme of

Conditions of the National Joint Council for Local Government Services as amended by
decisions, rules and regulations of the City Council.
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